STATEMENT OF BUSINESS ACTIVITIES

Company:

Contact:

INCOME

	
	# Receipts
	Subtotal
	GST
	TOTAL

	Income
	
	
	
	

	Minus GST
	
	
	
	

	Return & Discounts
	
	
	
	

	Other
	
	
	
	

	Subtotal
	
	
	
	


COST OF GOODS SOLD

	
	# Receipts
	Subtotal
	GST
	TOTAL

	Opening Inventory
	
	
	
	

	Purchases
	
	
	
	

	Sub-contracts
	
	
	
	

	Other costs
	
	
	
	

	Minus closing inventory
	
	
	
	


EXPENSES

	
	# Receipts
	Subtotal
	GST
	TOTAL

	Advertising
	
	
	
	

	Bad Debts
	
	
	
	

	Business Tax, licenses & subscriptions
	
	
	
	

	Delivery & Freight
	
	
	
	

	Business Insurance
	
	
	
	

	Loan Interest
	
	
	
	

	Equipment Maintenance & Repairs
	
	
	
	

	Meals & Entertainment
	
	
	
	

	Office Expense
	
	
	
	

	Supplies
	
	
	
	

	Legal & Accounting Fees
	
	
	
	

	Office Building Property Taxes
	
	
	
	

	Office Rent
	
	
	
	

	Salaries, Wages & Benefits
	
	
	
	

	Travel
	
	
	
	

	Office Utilities
	
	
	
	

	Bank Charges
	
	
	
	

	Private Health Plan
	
	
	
	

	Office Telephone
	
	
	
	

	Internet Fees
	
	
	
	

	Cellular Phone
	
	
	
	

	Other (Explain)
	
	
	
	

	
	
	
	
	

	
	
	
	
	


AUTOMOBILE EXPENSES

	
	# Receipts
	Subtotal
	GST
	TOTAL

	Total km driven in taxation year to earn income
	
	
	
	

	Total km driven in taxation year
	
	
	
	

	Fuel
	
	
	
	

	Repairs & Maintenance
	
	
	
	

	Insurance
	
	
	
	

	License & Registration
	
	
	
	

	Interest on monies used to purchase car
	
	
	
	

	Lease Payment
	
	
	
	

	Car Wash
	
	
	
	

	Parking
	
	
	
	


Date Purchased:

Original Cost:

Type of Vehicle:

Year of Vehicle:

Other (Explain):

HOME OFFICE EXPENSES

	
	# Receipts
	Subtotal
	GST
	TOTAL

	Heat
	
	
	
	

	Electricity
	
	
	
	

	Insurance
	
	
	
	

	Maintenance
	
	
	
	

	Mortgage Interest
	
	
	
	

	Property Taxes
	
	
	
	

	Total Square Footage of Home
	
	
	
	

	Total Square Footage of Office
	
	
	
	

	Others (Explain)
	
	
	
	

	
	
	
	
	


ASSETS

	Item Description
	Date Sold/Purchased
	Cost Subtotal
	GST
	TOTAL

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	5.
	
	
	
	

	TOTALS
	
	
	
	


Note: Additions to assets as items used in business for more than 12 months and are greater than $250.00.  Receipts must be photocopied and attached to Business Statement in the year purchased.
